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NOTE TO LETTER USERS: DELETE ALL HIGHLIGHTED AREAS AND CUSTOMIZE THEM WITH DETAILS SPECIFIC TO YOUR SITUATION.
Dear <supervisor’s name>,
I am writing to request approval to attend the “27th Annual National Conference” (ANC) in Minneapolis that will take place October 15–17, 2018.

The ANC is an accredited medical education conference, and by attending, I will be able to earn 13.25 FREE continuing education credits towards my <ADD CLINICAL LICENSURE HERE (i.e. annual nursing licensure requirements>. Conference faculty are practicing clinical leaders from across the country who lead sessions that are directly related to my work at Optum managing patients with complex and chronic health care needs. 

I have attached a copy of the agenda or you can click here to view a list of the sessions aimed to accomplish the following:

· Summarize current guideline recommendations for screening strategies for prostate and colorectal cancer and examine safety and efficacy data for recently approved novel and emerging therapies.

· Explore advances in chimeric antigen receptor (CAR) T-cell immunotherapy for relapsed/refractory malignancies and the associated potential lethal toxicities.
· Discuss best practices and emerging therapies for myelodysplastic syndromes (MDS) and identify genetic prognostic factors that may influence treatment strategies.
· Examine the current state of the national opioid epidemic, its effect on organ donation and transplantation, and the ethical issues surrounding the donation of organs from high-risk donors.
· Describe how the medical home model facilitates care for children with special needs through an interdisciplinary team and patient-centered approach.
· Explain how diet and lifestyle can bridge the gap between medicine and health and recognize the benefits of incorporating nutritional and culinary education into current practice.
· Explore advances in medical and surgical management of diabetes, adult congenital heart disease, pediatric liver disease, and low-back pain.

· Review emerging strategies to predict, induce and monitor graft tolerance in kidney transplantation.
· Discuss the impact of patient-centered-care trends in transplantation.
· Identify trends that contribute to disparities in donor organ availability and organ allocation.
The ANC offers the depth and range of education and the opportunity to make connections with co-workers, inter- and intra-departmental leaders and professionals from across the industry. Having the ability to collaborate, network and learn from the brightest and best will make for a truly valuable experience and professional growth.
The approximate investment for my attendance is as follows (complete the information as appropriate):
Registration is complimentary for Optum employees.

Registration (includes access to all event sessions, activities, and all meals and snacks)

Flight to Minneapolis:  <$XXX>
Hotel for <#> nights: Rate: $209/night + taxes = approximately $237 per night * <#> nights = <$XXX> 
Thank you for your consideration. 
Sincerely,

<Your name and title >
